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MONTOXXEHWE

0 NepPCcoHanbHbIX fJaHHbIX paboTHMKOB MBOY: OKTa6pbckaa OOLL
1. O6wue nonoxXeHus.

Llenbto nonoxeHmsa o6 06paboTKe MepcoHaNbHbIX [AaHHbIX PaboTHUKOB (ganee - [10n0XeHUE)
ABNSETCA  3aWuTa  NepCoHaNlbHbIX  fAaHHbIX  PabOTHWMKOB  MYHMLUMNANbHOTO  OHOXKETHOro
o6uLe0bpa3oBaTeNbHOM0 yupexaeHus : OKTa6pbCKas 0CHOBHas 06uleo6pa3oBaTenbHas wWKona (ganee

MBOY: Oktabpbckas OOLLU) oT HecaHKUMOHMPOBAHHOIrO [OCTYNa, HEMpaBOMEPHOro uX
MCNONb30BAHMA WIWN YTPaThl, @ TAKXE YCTAHOB/IEHVE OTBETCTBEHHOCTU AO/DKHOCTHbIX NINL, NUMEHLLINX
[OCTYMN K MepcoHanbHbIM JaHHbIM Pab0THMKOB, 3a HEBbIMOMIHEHNE TPe6OBaHN HOPM, PErYINPYIOLLMNX
06paboTKy M 3alLMUTYy NepcoHabHbIX AaHHbIX.

MonoxeHne paspaboTaHo B COOTBETCTBMM CO cTaTtbsiMu 85-90 Tpyposoro Kopgekca Poccuiickoit
depepauymn, KoHcTuTyumenn Poccuitickoin  Pegepaunn, T[paxjaHCKum Kogekcom  Poccuiickoi
®epepauun, degepanbHbiM 3aKOHOM «O6 MHGOPMaLMWU, NHHOPMALMOHHBLIX TEXHOMOTMAX U O 3alnTe
NHopMaumn», defepasnbHbIM 3aKOHOM «O nepcoHanbHbIX [aHHbIX», [1paBunamMy BHYTPEHHErO
Tpygosoro pacnopsagka MbOY: Oktabpbckag OOLL.

2. Mopapok BBofa B AeCTBME U U3MEHEHUA [10N0XeHWUS.

lMonoxeHne BCTyMaeT B CMNY C MOMEHTA YTBepXAeHUS ero pupektopom MBOY: OkTAbpbCKas
OOLW u peincTByeT 6€CCPOYHO, A0 3aMEHbI €r0 HOBbLIM MOIOXKEHMWEM.

Bce n3ameHeHunsa B I10/10X)KEHNS BHOCATCA COOTBETCTBYHOLWMM NMPUKA30M.
Bce paboTHMkm MBOY: OkTabpbckas OOLU  Ao/mkHbI  6bITb  O3HAKOMJIEHBI C  HaCcTOALWLUM
lMonoxeHnem nog NOAMNMUCH.

PeXXMM KOH(UAEHLMaNbHOCTM NepCOHaNbHbIX JaHHbIX CHUMaeTCs B clyyae UX 06e3nn4mBaHuns u
Mo UCTeYeHUU 75 NeT cpokKa UX XpPaHeHWs, AN NPOLNEBAeTCA Ha OCHOBAHMW 3aK/HOYEHNSA IKCNEPTHOM
Komuccum O6LLecTBa, eci MHOE He ONpejeneHo 3aKOHOM.

3. OCHOBHbIE NMOHATHUSA.

[na ueneli HacToAwWwero MonoXeHa NCNOMb3YTCA CNeAYOLLME OCHOBHbIE MOHATUS
nepcoHanbHble faHHble paboTHUKa- Nnobas MHPoOpmMaLMsA, OTHOCALWLAACA K OMNPEeLe/ieHHOMY WK
onpejensseMoMy Ha OCHOBaHWM Takoi MH(opmauum paboTHUKY, B TOM 4ucie ero gamunns, ums,
0TYecTBO, roj, Mecsly, gata M MecTO POXAeHWA, afpec, cemeliHOe, couManbHOEe, UMYLLECTBEHHOE
nonoxeHue, obpasoBaHue, npodeccus, LOXo4bl, Apyras nHopmaumns, Heobxoguman paborogaTento B
CBAA3N C TPYAO0BLIMU OTHOLLEHUAMMU;

- 06paboTKa NepcoHanbHbIX AaHHbIX - CO60Op, cMcTeMaTusaumns, HakonjaeHue, XxpaHeHue, YTOUHEHNE
(o6HOBNEHME, M3MEHEeHMWe), UCMOoNb30BaHMe, pacnpocTpaHeHne (B TOM 4ucfie nepejada),
06e3nmunBaHne, 610KNPOBaAHNE, YHNUTOXEHNE NePCOHANbHbIX AaHHbIX paboTHMKOB O6LIECTBa;
KOH(PUAEHLMANbHOCTL MNEPCOHaNbHbIX AaHHbIX - 00653aTenbHOe AN COOMOLEHUA Ha3HAYEHHOro
OTBETCTBEHHOIO /11MLa, MOJIYYMBLUErO LOCTYN K MEpPCOHaNbHbIM JaHHbIM PaboTHUKOB, TpeboBaHUE He
A0NycKaTb UX pacnpocTpaHeHusa 6e3 cornacus paboTHMKA UM MHOTO 3aKOHHOTO OCHOBaHUS;
pacnpocTpaHeHne MepcoHanbHbIX AaHHbIX - [LEWCTBUA, HanpaBfieHHble Ha nepejadyy MepcoHasibHbIX
JaHHbIX paboTHUKOB oOnNpefenieHHOMY Kpyry nuy (nepefaya nepcoHaNbHbIX [aHHbIX) WMAM Ha
03HAaKOM/IEHMEe C MepcoHalbHbIMW [OaHHbIMW HEOorpaHWYeHHOro Kpyra J/nuy, B TOM 4uchne



nepegaya), o06e3nnymBaHue, O/IOKMPOBaHUE, YHUYTOXEHME MNEepPCOHaNbHbIX  AaHHbIX
paboTHUKOB O6LecTBa;

KOH(PMAEHLMNANbHOCTb  MEepPCOHaNnbHbIX  AaHHbIX -  06s3aTefibHOe  An8  cob6MAeHUA
Ha3HAYeHHOro OTBETCTBEHHOrO /MLUa, MOJYYMBLUEro AOCTYMN K MEPCOHaNbHbIM [aHHbIM
paboTHMKOB, TpeboBaHMe He LONYCKaTb UX pacnpocTpaHeHus 6e3 cornacus paboTHUKa unu
MHOTO 3aKOHHOI0 OCHOBaHUS;

pacnpocTpaHeHuWe MepcoHaNbHbIX [aHHbIX - [eACTBWA, HanpaB/ieHHble Ha nepejavy
nepcoHasbHbIX JaHHbIX PaboTHMKOB ornpefesieHHOMY Kpyry nuy (nepefadva nepcoHanbHbIX
[AaHHbIX) UM HA 03HAKOMJIEHME C NePCOHaIbHbIMU AAHHLIMW HEOTPaHUYEHHOTO Kpyra nu, B
TOM 4ucne o6HapogoBaHWe MNepcoHanbHbIX AaHHbIX PabOTHMKOB B CpeAcTBaX MacCOBOM
WH(OpMauun, pasMeleHMe B  MHPOPMALMOHHO-TENIEKOMMYHUKALNOHHBIX CETAX WK
npegocTaBfieHMe [OoCTyna K MepcoOHanbHbIM [aHHbIM pPabOTHUKOB KakKUM-IM60 WUHbIM
CnocoboMm;

- MUCNO/Ib30BaHMWe MNepCOoHaNbHbIX AaHHbIX- AeAcTBua (onepauyun) C MNEpPcoHanbHbIMU
JAaHHbIMU, COBepluaemMble LO/MKHOCTHLIM ML oM O6LLecTBa B LeNaX MPUHATUA peLueHnid unm
COBEPLUEHUA WMHbIX [EACTBUIA, MOPOXAAIOLWMNX HPUAMYECKUEe MOCNeLCTBUA B OTHOLUEHUU
paboTHMKOB NM6GO MHbIM 006pa3om 3aTparmBarOlWMx WX npaBa U cBO6OALI MW MNpaBa M
CBO6OAbI APYTUX NNL;

6N0KMpOBaHME  MEepPCOoHanbHbIX  fAaHHbIX -  BPEMEHHOe npekpaweHne  cbopa,
cucTematmMsauum, HakoMNIEHWSA, UCMO/b30BAHUA, PacNpOCTPaHEHUA MePCOHaNbHbIX AAHHbIX
pabOTHUKOB, B TOM YKC/ie UX Nepefayn;

- YHUUYTOXEHME NepPCOHa/bHbIX AaHHbIX - AeWCTBUSA, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBUTb  COfepXKaHMe MNepCcoHaNbHbIX [AaHHbIX B  WH(POPMaLWOHHOW cucteme
MepcoHasibHbIX [aHHbIX PabOTHUKOB WAM B pesy/nbTare KOTOPbIX YHWUYTOXarTCA
mMaTtepuanbHble HOCUTENN NePCOHaNbHbIX AaHHbIX PpaboTHNKOB;

- 06e3nnymnBaHne NepcoHaNbHbIX AaHHbIX - AEACTBUA, B pe3y/bTate KOTOPbIX HEBO3MOXHO
onpeAennTb NPUHAANEXHOCTb NEPCOHaNbHbIX AaHHbIX KOHKPETHOMY pabOTHUKY;

0o0WefOCTYNHbIE  MepCoHalbHble  [aHHble -  MepcoHaNbHble  fJaHHble,  LOCTYnN
HeorpaHW4YeHHOro Kpyra nuy K KOTOpbIM NpeAocTaBfieH C corfacus paboTHMKA WMAM Ha
KOTOpble B COOTBETCTBUM C (PefepasbHbIMK 3aKOHAMW He pacrnpocTpaHseTcs TpeboBaHue
co604eHNA KOHPUAEHLNANTBHOCTH.
nHpopmauns - ceeaeHus (CoobLLeHNs, aHHbIE) HE3aBMCUMO OT POPMbI UX NpeAcTaBAeHUS.

- BOKYMEHTUpOBaHHasa MHGpopmauuna- 3a@uMkKcMpoBaHHas Ha MaTepuasbHOM HOCUTese
nyTeM [OOKYMEHTUPOBaHWUA WHMOpPMaLuUa C PeKBU3UTaMW, MO3BOMIAKOWMMY  ONPELENUTb
TaKyl UH(OPMaLUIO UK ee MaTepuasibHbliA HOCUTEb.

4. CocTaB NepcoHaNbHbIX aHHbIX PA60THNKOB.

B cocTtaB nepcoHanbHbIX faHHbIX paboTHMKOB ObLecTsa BXOAAT:
aHKeTHble N Buorpaguyeckne gaHHbIe;
o6pasoBaHue;

CBefleHns 0 TPYLOBOM M 06LLEM CTaxe;
CBefleHns 0 COCTaBe CeMbM;
nacrnopTHble AaHHbIE;

CBefleHMs 0 BOMHCKOM YYeTe;
cBefeHNs 0 3apaboTHON nnarte;
CBefleHMs 0 coumanbHbIX IbroTax;
cneyunanbHoCTb,

3aHMMaeMas JO/HKHOCTb;
Hanuyune CyauMocCTeid;

aZipec mecTa XUTeNbCTBa;
JOMallHWIA TenedoH;



MecTO paboTbl UK yyebbl Y1eHOB CeEMbU U POLCTBEHHUKOB;

cofiep>xaHue TpyLoBOro 40rosopa;

COCTaB AeKnapupyembiX CBELEHUI O HANMYNUK MaTepuanbHbIX LLeHHOCTEeN;

cofiepXaHue geknapayun, nofgaBaeMol B Ha0MOBYH MHCMNEKLUIO;

MOANMHHUKM U KONWUW NPUKA30B NO INYHOMY COCTaBY;

NNYHble Aena v TPYAOBble KHMXKN COTPYAHUKOB;

OCHOBaHWA K NpuKasam no MYHOMY COCTaBy;

fena, cojepxawue MaTepuanbl MO TMOBbIWEHWUIO KBanMMUKaumMM W nepenoaroToBke
COTPYAHUKOB, UX aTTecTauuun, cny>KebHblM pacc/iefoBaHUaM;

KOMUMN OTYETOB, HanpaB/sSieMble B OpraHbl CTaTUCTUKM.

[aHHble [JOKYMEHTbl ABAAKTCA KOH(MAeHUMANbHbIMW, TMpPW  3TOM, Y4YUTbIBAA WUX
MaccoBOCTb W eAMHOe MeCTO 00pabOTKM U XpaHeHWs - COOTBETCTBYNOLWMUA rpud
OrpaHMYeHns Ha HUX He CTaBUTCS.

5. O6paboTKa nepcoHasbHbIX JaHHbIX.

B uenax obecnedyeHus npaB M cBo6og paboTHMKa MBOY: OkTabpbckas OOLU wu ero
npeacTaBuTenn npu 06paboTKe MepcoHaNbHbIX [aHHbIX paboTHMKaA 06s53aHbl cobGnAAThH
cnefytowne obwme TpeboBaHmMA:

O6paboTKa NnepcoHasbHbIX faHHbIX PA60THMKA MOXET OCYLLEeCTBAATLCA UCKIHOUYNTENIbHO B
uenax ob6ecrnevyeHns CcO6GMIOAEHNA 3aKOHOB M MHbIX HOPMAaTWBHbIX MPaBOBbIX aKTOB,
cogencTens paboTHMKaM B TPYyLOYCTPOMNCTBE, 06YyYeHUM WU NPOABMXKEHUM MO Cnyxbe,
obecneyeHns nuM4yHOK 6Ge3onacHOCTM pabOTHMKOB, KOHTPONA KOAMYeCcTBa W KayecTBa
BbINO/IHAEMOI paboTbl U 06ecnevyeHNs COXPaHHOCTU NMYLLLEeCTBa.

Mpu onpegeneHnn obbemMa M cofep>aHus obpabaTbiBaeMblX MepPCOHaNbHbIX [AHHbIX
paboTHMKa paboTofaTenb AO/MKEH PYKOBOACTBOBATbCA KOHCTUTYyuueit  Poccuiickoi
depepaumn, TpyaosbiMm KogeKcoM N UHbIMK (hefepanbHbIMU 3aKOHaMU.

MonyyeHne MepcoHanbHbIX AaHHbIX MOXET OCYLLecTBATLCA Kak NyTeM MpeAcTaB/ieHUs
X caMUM paboTHUKOM, TaK ¥ MyTeM MONYYEeHUS UX U3 UHbIX NCTOYHUKOB.

MepcoHanbHble fAaHHble paboTHMKa cnegyeT noay4yatb Yy Hero camoro. Ecnu
nepcoHasibHble AaHHble pabOoTHMKA BO3MOXHO MOMY4YUTb TOMbKO Y TpeTbel CTOPOHbI, TO
PabOTHUK AO0/KEH ObiThb yBEAOM/IEH 06 3TOM 3apaHee WU OT Hero AO/MKHO ObiTb MOAYYEHO
nucbMeHHoe cornacve. Pabortogatens [Jo/KeH  coobwMTb  paboTHUKY 0  uensax,
npegnonaraeMblX UCTOYHUKAX U crnocobax MONy4vyeHUs MepcoHasbHbIX LaHHbIX, & TaK Xe 0
Xapaktepe noAfexawux nofyyeHU0 MNepcoHabHbIX [AaHHbIX W MOCNeACTBUAX OTKasa
paboTHMKaA faTb MUCbMEHHOE COrfiace Ha UX NosyYeHue.

PaboTogatens He wWMeeT npaBa MonayyaTb M o6pabaTbiBaTb MepcOHasbHble [faHHble
paboTHMKa O €ro MOMUTUYECKUX, PESIMTUO3HBIX U UHbIX YOEeXAEeHUAX U YaCTHOW XU3Hu. B
cny4yasx, HenocpeacTBEHHO CBSI3aHHbIX C BOMpoOcaMy TPYAOBbIX OTHOLIEHWI [aHHble O
4YaCTHOM XXW3HM paboTHMKa (MHGDOpMaLMa O XKWU3HEAEeATENbHOCTM B CHepe CeMelHbIX
ObITOBbIX, JIMYHbIX OTHOLWEHWA) MOryT OblITb MNOMYy4YeHbl U 06paboTaHbl paboTodaTenem
TOMIbKO C €ro NUCbMEHHOro cornacus.

PaboTogatenb He WMeeT MNpaBO MNonyyaTb W o06pabaTbiBaTb MEPCOHAaNbHbIE AaHHbIE
paboTHMKA O €ero 4YnieHcTBe B OO6LLECTBEHHbIX O00bEAMHEHUAX WU €ero MNpPogCOo3HON
[0eATeNbHOCTU, 3a UCK/TIOYEHMEM C/lyyaeB, NPefyCMOTPEeHHbIX fefepasbHbIM 3aKOHOM.

K o06paboTKe, nepefaye U XpaHEHWUK MNepPCOHaNbHbIX AaHHbIX PabOTHMKA MOryT WMETb
[OCTYN COTPYLHUKN:

- byxrantepuun,
- 3aMecTUTeNN JUpPeKTopa;
- OTBETCTBEHHbII 3a 1€10NPON3BOACTBO M PaboOTy C apXUBOM.

Wcnonb3oBaHMe NepcoHasbHbIX LaHHbIX BO3MOXHO TO/IbKO B COOTBETCTBMU C LENAMMU,
onpejenvBLIMMN UX NOyYEHMe.



MepcoHanbHble fAaHHble He MOryT O6blITb WCMOMb30BaHbl B LENAX MNPUUYNHEHUSA
MMYLLECTBEHHOrO W MOPanbHOro Bpeja rpaxpjaHam, 3aTpyfHEHUA peanusauum npas K
cBo6oa rpaxaaH Poccuiickon ®epepaunn. OrpaHuuveHMe npaB rpaxaaH POCCUIACKONA
defepayn Ha OCHOBE MCMNONb30BAHUA MHGOpMaUnK 06 UX CoUManbHOM NMPOUCXOXAEHUN, O
pPacoBOW, HaUWOHaNbHOW, $3bIKOBOW, PENMTMO3HON W NapTUIAHON NPUHAANEXHOCTK
3anpeLLeHo U KapaeTcs B COOTBETCTBUM C 3aKOHOAATe/IbCTBOM.

Mepegaya nepcoHaNbHbIX AaHHbIX PabOTHMKA BO3MOXHA TO/MIbKO C cornacus paboTHUKa
UNK B cnyyvasx, NpAMo NpefyCMOTPEHHbIX 3aKOHOAATe/IbCTBOM.

Mpn nepefaye nMepcoHaNbHbIX faHHbIX paboTHWKA paboTojatens [O/MKeH cobnofath
cnefytowne TpeboBaHuUA:

- He coobwaTb MNEepCOoHanbHble AaHHble pPaboTHUKA TPeThbeld CTOPOHEe 6e3 MUCbMEHHOrOo
cornacua paboTHUKA, 3a WCKIKOYEHMeM Cay4vaeB, KOrga 370 Heob6Xo4MMO B Lensx
npeaynpexaeHna yrposbl >XU3HW W 340pOBbl0  paboTHMKA, a TakxKe B Chy4asx,
YCTaHOB/IEHHbIX (hefepasbHbIM 3aKOHOM;

He coo6wWaTb MnepcoHaNbHble faHHble paboTHMKA B KOMMepYecKMx Uuensx 6e3 ero
NMUCbMEHHOTO cornacus;

- NpefynpeanTb NNL, Noay4varwmnx nepcoHanbHble AaHHble pabOTHUKA, O TOM, UYTO 3TU
JaHHble MOTYT OblTb MCMOMb30BaHbl NINWbL B LeNAaxX, AN KOTOPbIX OHW COOOLEHbI, K
TpeboBaTb OT 3TUX NUL, NOATBEPXKAEHMA TOro, 4YTO 3TO MpaBuno cobaofeHo. Jlnua,
nonyyaroLwne nepcoHanbHble gaHHble paboTHUKA, 0653aHbl COOMOAATDL PEXUM CEKPETHOCTU
(KOH(upeHuManbHOCTN).  [laHHOE  MNONOXEeHWe He  pacnpocTpaHseTcd Ha  0bOMmeH
NnepcoHasbHbIMU  JaHHbIMW PabOTHUKOB B MOPSAAKe, YCTaHOB/IEHHOM (efepanbHbIMU
3aKOHamu;

- paspewartb AOCTYNn K MepcoOHaNbHbIM [aHHbIM pPabOTHWKOB TONbKO CcheynanbHO
YNO/HOMOYEHHbIM iXLlam, onpeje/ieHHbIM NPUKA30M MO opraHusauun, npu 3TOM yKasaHHble
nuua [JO/MKHbI MMETb NpaBo MoJiyyaTb TOJIbKO Te MepcoHasbHble [AaHHble paboTHMKA,
KOTOpble HEOBXOANUMbI 4151 BbIMONHEHUA KOHKPETHbIX (DYHKLWNA;

- He 3anpawunBaTb UHHOPMaLUIO O COCTOAHUU 3[40POBbSA PabOTHMKA, 3a UCKIOYEHUEM Tex
CBefleHWIA, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbIMONHEHUA pPabOTHUKOM
TPY/A0BOW PYHKLUNM;

nepefaBaTb MNepcoOHa/lbHble AaHHble pabOTHUKa NpeAcTaBuTensM paboOTHWKOB B MOPALKE,
ycTaHoB/eHHOM TpygosbiM KofekcoM, WM OrpaHuMymMBaTb 3Ty WHEMOPMALUIO TO/IbKO TEMMU
NepcoHaNbHbIMKU  fJaHHbIMW  paboTHWKA, KOTOpble HEO6XOAUMbI AN BbIMOJIHEHUSA
YKa3aHHbIMUW NPeacTaBUTENS MU UX PYHKLNA.

Mepefavya NepcoHanbHbIX faHHbIX OT AepXaTens WMAM ero npeactaBuTeNlel BHELHEMY
noTpebuTento MOXeT AONYCKaTbCA B MUHUMA/bHbIX 06beMax M TONbKO B Le/IAX BbIMOJIHEHUSA
3a7a4, COOTBETCTBYHLLINX 00BEKTUBHON NPUUMHE cO0pa 3TUX AaHHbIX.

Mpu nepefave nNepcoHaNbHbIX [faHHbIX paboTHMKa noTpebuTensm (B TOM 4uC/ie U B
KOMMEpPYECKUX Lensx) 3a npegenbl opraHusauum pabotofatenb He JO/MKEH coobwaTb 3Tu
[aHHble TpeTbeli CTOpoHe 6e3 MMCbMEHHOro cornacusa paboTHMKA, 3a UCK/IKOYEHWEM Clly4aes,
Korga 3ato Heo6XoAWMO B LeNnaxX npegynpexaeHuns yrposbl XW3HW U 340p0BbIO pabOTHMKA
WKW B CNlyvasx, YCTaHOB/EHHbIX (hefepanbHbIM 3aKOHOM.

Bce Mepbl KOH(uAeHUManbHOCTM npu cbope, 06paboTKe U XPaHEHUW MepCOHaNbHbIX
[AaHHbIX COTPYLHWKa pPacnpocTpaHAlTCA KaK Ha OyMadHble, TaKk W Ha 3/eKTPOHHbIE
(aBTOMATM3MpPOBaHHbIE) HOCUTENN MH(OPMaLUK.

He ponyckaetca oTBe4yaTb Ha BOMPOCHI, CBfi3aHHble C nNepejayert MNepcoHanbHOM
UHopMaLun no TefieoHy unu akcy.

XpaHeHne NepcoHanbHbIX AaHHbIX LO/MKHO NMPOUCXOAUTb B MOPALKE, UCKIOYAKLWEM UX
yTpaTty Uam nx HenpaBoOMepHOE UCMO/b30BaHMeE.



Mpy NPUHATUKX peLleHnid, 3aTparnBaro LW UX UHTepechbl paboTHMKA, paboToaaTenb He MMeeT
npaBa OCHOBbLIBATbLCA Ha NEPCOHaNIbHbIX AaHHbIX PA60OTHUKA, NONYYEHHbIX UCKKYUTENLHO B
pesynbTate WX aBTOMATU3MPOBAHHOW 00paboTKM UM 3NEKTPOHHOIO  MOJyYeHus.
PaboTofateNnb y4yMTbiBaeT JIMYHble KayecTBa paboOTHMKA, ero [0OpPOCOBECTHbIA W
3h(heKTUBHbIN TpyA,.

6. Komnnekc [OKYMEHTOB, COMpOBOXAatwowuii npouecc 0OpPMIEHUS TPYAOBbIX
OTHOWeHNN paboTHnka B MBOY: OkTtabpbckas OOLU npwm ero npueme,
nepeBoje N YBOJIbHEHUN.

WNHhopmayuma, npeactasnseMass paboTHMKOM NpwW nocTynneHWn Ha pab6oty B MBOY:
OkTabpbckas OOLU. go/mKHa MMeTb LOKYMeHTanbHy (opmy. MNpu 3aknovYeHnn TpyA0BOro
[J0roBopa B COOTBETCTBMM CO CT. 65 TpyaoBoro kogekca Poccuiickoin depepauymu nuuo,
noctynatouiee Ha paboTy, npeabaBnsdeT paboTogarento:

- nacnopT rpaxaaHunHa Poccuiickoii ®epepaunu;

- TPYAOBYI KHUXKY, 32 UCK/IHOYEHWEM Cc/lyyaeB, Korfa TPyLOBOW [Or0OBOp 3aK/toyaeTtcs
BrnepBble WM pabOTHMK MNOCTynaeT Ha paboTy Ha YC/NOBUSAX COBMECTUTENbCTBA, /M6GO
TPyAoBas KHWXKKA Yy pabOTHMKA OTCYTCTBYeT B CBA3M C ee YyTpaToOl MAM MO ApPYyrum
NpUYNHaM;

- CTpaxoBOe CBUAETENbCTBO FOCYAaPCTBEHHOMO MEHCUOHHOIO CTPaxoBaHus;

- BOKYMEHTbl BOMHCKOTO yyeTa — A1 BOEHHO06A3aHHbIX U UL, NOANEXALMX BOUMHCKOMY
yueTy;

- BOKYMeHT 06 0b6pa3oBaHuMn, 0 KBaAMMOUKALUU UAN HANWYUW ChelunanbHbiX 3HaHUI — npu
NOCTYNNEHNN Ha paboTy, TPeOyOLLYH CrelnanbHbiX 3HAHWUIA UK ClieunanbHON NOATOTOBKMW;
- CBMAETeNnbCcTBO 0 npucsoeHun MHH

- CAHUTAPHYH KHUXKY.

Mpu ogopmneHnn paboTHMKa B  OpraHM3auuitd  OTBETCTBEHHbLIM  PaBOTHUKOM
3anonHseTcs yHuguumpoaHHas dopma T-2 «JlM4Has KapTouyka paboTHWKa», B KOTOPOI
oTpaxarlwTca crnefyoume - - aHKeTHble M 6uorpamnyeckune faHHble paboTHUKa:

- obwume ceeseHna (P.N.0. paboTHMKA, faTa POXAEHUSA, MECTO POXAEHUSA, TPaxAaHCTBoO,
obpasoBaHuKe, npogeccus, ctax paboTbl, COCTOAHME B 6pake, NaCNOPTHbIE AaHHbIE);
- CBEleHMA 0 BOMHCKOM YyueTe;
- faHHble 0 Npreme Ha paboTy;
B panbHeilwem B TMYHYO KapTOYKY BHOCATCA:
- CBefeHMA 0 nepeBofax Ha Apyryto paboTy;
- CBe/ieHusA 06 aTTecTauum;
- CBe/leHMA 0 NOBbIWEHUN KBaIU(puKauum,
- CBefeHNs 0 NpogeccCMoHanbHO NepenoAroToBKe;
- CBefeHUsa o Harpagax (noowipeHnsx), NOYETHbIX 3BaHUAX;
- CBeAleHMsa 06 oTnycKax;
- CBELleHMA 0 couMaNbHbIX rapaHTuUaAX;
- CBEleHMA 0 MeCTe XXUTeNbCTBA U KOHTaKTHbIX TefeoHax.

B kabuHeTe aupekTopa, byxrantepuum, MeTOAM4YECKOM KabWHeTe C034at0TCs U XpaHATCS
cnegyrowme rpynnbsl LOKYMEHTOB, cofepXalwue AaHHble 0 paboTHUKAX B €AUHUYHOM WK
CBOAHOM Buge:

[LOKYyMeHTbI, cofepxaline nepcoHanbHble AaHHble PabOTHUMKOB (KOMMEKChl AOKYMEHTOB,
conpoBoXjaroLwme npouecc oopmMIeHUs TPYAOBbIX OTHOLWEHWIA Npu npueme Ha pab6boTy,
nepesoje, YBOJIbHEHUMW; KOMIMJIEKC MaTepuanoB MO aHKeTUPOBAHWIO, TEeCTUPOBAHUIO;
npoBefeHNt0 cobece0BaHNI C KAaHANAATOM Ha AO/MKHOCTb; MOAMIMHHUKN N KOMUN NPUKa30B
Nno JIMYHOMY COCTaBY; /INYHblEe Aefa U TPYLOBble KHUXKW pabOTHUKOB; Aena, Ccofepkaliune
OCHOBaHMA K MpukKasy no /IMYHOMY COCTaBy; fefla, cofepalwime maTepuanbl atTecTayuu
pabOTHMKOB; CNyXXebHbIX paccnefoBaHWii; CNPaBOYHO-UHPOPMALMOHHbLIA 6aHK AaHHbIX MO



nepcoHany (KapToTeKMW, XYpHanbl); NOAAMHHUKW WU KOMUU OTYETHbIX, aHaIMTUYECKUX U
CMpaBOYHbIX MaTepnanos, nepegaBaemblx pykosoactey MBOY: OkTsbpbckas OOLU,; konun
OTYeTOB, HaNpaB/ISEMbIX B rOCYAapCTBEHHble OpraHbl CTaTUCTUKW, HaNIOrOBble MHCMEKL UM,
BbILUECTOSILLME OPraHbl YNpaBneHna u apyrue yupexaeHums).,
[JokyMmeHTauMss no opraHusaynmn (LO/MKHOCTHbIE WHCTPYKUMKU paboOTHUKOB, MpUKasbl,
pacnops>XeHus); AOKYMEHTbl MO MJaHWPOBaHUIO, YYeTy, aHain3y M OTYETHOCTU B 4acTu
paboThbl ¢ nepcoHanom MBOY: OkTsabpbckas OOLL.

7. [ocTyn K nepcoHasbHbIM JaHHbIM.

BHyTpeHHM gocTtyn (goctyn BHyTpu MBOY: OkTsa6pbckas OOLL).
MpaBo focTyna K NepcoHanbHbIM AaHHbIM COTPYAHUKA UMEIOT:
anpekTop MBOY: OkTsa6pbckas OOLL;
rnaBHbIli 6yxrantep;
3aMecTUTeNlb AMPEKTOPA,;
pabOTHMK, OTBETCTBEHHbI 3a 4eN10NPOM3BOACTBO U paboTy C apXnBOM;
cam paboTHUK, HOCUTENb faHHbIX;
Apyrue cCOTpYAHWUKW opraHusaumm npu BbINONHEHUN UMU CBOUX CNYXE6HbIX 06593aHHOCTEN.

MepeyeHb NUL, NMEKOLWMX JOCTYN K NEPCOHaNbHbIM AaHHbIM PaboOTHUKOB, OMpejenserTcs
npukasom aupektopa MBOY: OkTa6pbckas OOLL.

BHewHwniA goctyn.

K uncny maccoBblX notpebuTeneil nepcoHasbHbIX aHHbIX BHE OpraHm3auumn MOXXHO OTHECTHU
rocyfapCTBeHHbIE N HEFrOCYAapCTBEHHbIE (DYHKLMOHA/IbHbIE CTPYKTYPbI:

HaN0roBble UHCMEKLWNN;

NpPaBOOXPaHUTE/IbHbIE OPraHbl;

OpraHbl CTaTUCTUKMN;

BOEHKOMaThI;

OpraHbl COLMaNbLHOro CTpaxoBaHus;

NEeHCUOHHbIe POHAbI;

noapasfeneHns MyHULUNanbHbIX OpraHoB ynpaB/ieHUs;

Hazf30pHO-KOHTPO/IbHbIE OpraHbl MMerT AOCTYN K WH(pOpMauuuM TONbKO B cepe CBOeW
KOMMeTeHLUMN.

OpraHusauum, B KOTOpPble COTPYAHMK MOXET OCYLLECTB/ATb MEPeYnCNeHNs LeHEeXHbIX
cpeacTs (cTpaxoBble KOMMaHuu, HerocyfapcTBeHHble MEHCUOHHbIE (hoHAbI,
6naroTBOpUTENbHbIE OpraHu3auun, KpeguTHbIe YUYpPexAeHusd), MOryT noAyuYnTb [JOCTYN K
MepcoHasibHbIM AaHHbIM PaboTHMKA TO/IbKO B C/lyYae ero NMCbMEHHOr0 paspeLueHuns.

CefieHus 0 paboTalolemM COTPYAHUKE WU YXKe YBOIEHHOM MOryT ObiTb MpeAcTaB/ieHbl
JPYyroi  opraHusauuein TONbKO C MNWCbMEHHOrO 3ampoca Ha 06naHkKe opraHusauyuun, c
NPUNOXEHNEM KOMUM HOTapuaabHO 3aBEPEHHOTO 3asaB/ieHNsA paboTHUKA.

MepcoHanbHble faHHble COTPYAHWKA MOryT ObiTb MpeAcTaB/fieHbl POACTBEHHUKAM WK
4/fieHam ero CeMbW TOMbKO C MUCbMEHHOIO pa3peLleHns caMoro CoTpyaHuKa.

B cnyuae pasBoga O6biBlWas cynpyra (Cynpyr) MMewT npaBo o6patutecas B MBOY:
OkTsAbpbckad OOLLU ¢ nMCbMeHHbIM 3aMpocoM O pasmepe 3apabOTHOW NaaTbl COTPYAHMKA
6e3 ero cornacus (YK P®).

8. 3awuTa nepcoHasibHbIX AaHHbIX

3alWmTa nepcoHanbHbIX AaHHbLIX NpeacTaBnsdeT COO60M XKECTKO pernaMeHTUPOBAHHbIN U
ANHAMUYEeCKN TEeXHOMOTMYeCKUin npouecc, npeaynpexparwlmnii HapyweHne LOCTYMHOCTH,
LLeNIOCTHOCTN, [OCTOBEPHOCTM W  KOH(PUAEHUMANbHOCTU MNEepPCOHaNbHbIX faHHbIX W, B
KOHEYHOM cuyeTe, obecneymBarloLmnii LOCTAaTOYHO HafeXHY 6e30MacHOCTb MHGpopMauumn B
npowecce ynpaBfeH4YeCcKoM U NPON3BOLCTBEHHON AeATENbHOCTIN WKOSbI.



3almnTa nepcoHanbHbIX AaHHbIX PaboTHMKA OT HENPaBOMEPHOr0 UX MCMOMNb30BaHUA WK
yTpaTbhl A0MKHa 6biTb 06ecrnieyueHa MBOY: OkTabpbckas OOLLU 3a cueT ero cpeicTs B
nopsfke, yCTaHOBNEHHOM (hefiepasibHbIM 3aKOHOM.

8.1. BHYyTpeHHAdA 3awnTa.

[ns ob6ecnevyeHns BHYTPEHHEeNR 3alUTbl NEPCOHANbHbIX AaHHbIX PabOTHUKOB HEO6XOAUMO
cobnogate pag Mep:

OorpaHMyeHne W pernameHTaumMa coctaBa pPabOTHUKOB, (YHKLMOHa/bHble 0683aHHOCTU
KOTOPbIX TPEOYIOT JOCTYNa K NePCOHAbHbIM aHHbIM COTPYHWKOB.
cTporoe wusbupatenbHoe M 060CHOBaHHOE pacrpefeneHne AOKYMEHTOB M WH{opmayuu
MeXxnay paboTHUKamu;
paunoHanbHOe pasmelleHne paboumx MecT pabOTHWMKOB, MPU KOTOPOM WCKIOYanocb Obl
6ECKOHTPONbHOE MCNOb30BaHMeE 3alnLLLaeMO NHGopMaLuu;
3HaHWe paboTHMKOM TpebOBaHU HOPMATUBHO — METOAMYECKUX [LOKYMEHTOB MO 3aluTe
NHOpMaLMN 1 COXPAHEHUW TalHbI;
Hannmume Heob6XOAMMBbIX YC/MOBUIA B MNOMeEWEHUM AN paboTbl C KOH(PMAEHUMANTbHbIMU
LOKYMeHTaMW 1 6a3aMn JaHHbIX;
onpefeneHne U pernameHTayus cocrtaBa paboTHUKOB, MMeKLWMUX NpaBo focTyna (Bxoga) B
nomMelLeHne, B KOTOPOM HaXOA4MTCA BblUMCINTE/IbHAA TEXHUKA,;
opraHu3ayus nopagka YHUUTOXEHUS MHpopMauum;
CBOEBPEMEHHOE BbIAB/IEHNE HapyleHWs TpeboBaHWI paspenTensHOW CUCTEMbl AocTyna
paboTHUKaMMU;
BOCNMTaTe/IbHaA U pa3bACHUTENbHAA paboTa ¢ COTPYAHUKAMU N0 NpeaynpexaeHnto yTparbl
LLeHHbIX CBefeHNI Npu paboTe ¢ KOHDUAEHLNANbHBIMU LOKYMEHTaMW;
He JONyCKaeTCs Bbljaya NYHbIX Aefl COTPYAHUKOB Ha paboune mecTa. JINYHble fenia MOryT
Bbl4aBaTbCs Ha pabouyvMe MecTa TO/IbKO [AUPEKTOPY, W B UCKIKOUYUTENbHbLIX CAydasax, no
MUCbMEHHOMY paspeLleHnto  AMpeKTopa, - 3aMecTUTeNto Aupektopa (Hanpumep, npu
NOArOTOBKE MaTepuanos ANna atrectaymy paboTHUKA).
3auimTa NepcoHanbHbIX AaHHbIX COTPYAHUKOB Ha 3MIEKTPOHHbLIX HOCUTENAX.
Bce nanku, cojgepxawme nNepcoHasibHble [aHHble COTPYAHWKA, [AO/MKHbI  UMETb
OrpaHUYeHHbIV AocTyn (TONbKO ANS AMPEKTOpa).

8.2.BHewWwHAA 3aWmnTa.

[na obecrneyeHns BHELIHER 3aWuUTbl NEPCOHANbHbLIX JaHHbIX COTPYLHUKOB HEOO6X04MMO
cobnoaath pag Mep:

NopAAOoK NpuemMa, yyeta v KOHTPONS 4eATeNbHOCTU NOCeTUTeNel;
NMPOMNYCKHOM PeXunm opraHn3auunm;

yyeT 1 NopsjoK Bblfayn NponycKos;

TEXHUYECKMe CpeacTBa OXpaHbl (3M1IEKTPOHHbBIN KKOY, CUrHanu3auumn);
NnopsLOK OXpaHbl TEPPUTOPUK, 34aHNIA, MOMELLEHNUIA;

Bce nuua, cBA3aHHble C noay4vyeHuMem, 06paboTKOM M 3aWMUTON NepCoHaNbHbIX [AaHHbIX,
06s3aHbl He pasrnawarb NepcoHasnbHble faHHble paboTHUKOB.

Kpome wMep 3aWuTbl MNEpCOHaNbHbIX [AaHHbIX, YCTAHOBJIEHHbIX 3aKOHOAATe/NbCTBOM,
pabotogarenn, paboOTHUKN U WX NpPeAcTaBUTENN MOTYT BblipabaTbiBaTb COBMECTHblE Mepbl
3alMTbl MepcoHanbHbIX faHHbIX Pa6OTHUKOB.

9. TlpaBa 1 0653aHHOCTN PaboTHUKA.

PaboTHUKM [LO/DKHbI OblTb O3HAKOM/EHbLI MOJ Pacnucky € LOKYMeHTamMu opraHu3auuu,
ycTaHaBMBaro WM nopagok o6paboTKM nepcoHanbHbIX AaHHbIX PabOTHMKOB, a TakXe 06
NX NpaBax M 0683aHHOCTAX B 3TON 06nacTu.

B uensax s3awnTbl NepcoHanbHbIX AaHHbIX, XpaHAaWmMxXca y paboTtogatens, paboTHUK nmeet
npaBso:

TpeboBaTb UCK/OYEHUSA NN UCNPABEHNSA HEBEPHbBIX UIN HEMOJIHbIX AaHHbIX;



nony4yatb CBOOOAHLIA 6GecnnaTHbIA LOCTYN K CBOMM MepCOHaNbHbIM [AaHHbIM, BKIKOYas
npaBo Ha Mosy4vyeHne KONuin nto60oi 3anucu, cofepxallein nepcoHanbHble faHHbIE,
nepcoHasbHble AaHHble OLEHOYHOro XapakTepa LOMO/HUTL 3afBIEHUEM, COAEpXaliuM ero
COOGCTBEHHYO TOUKY 3pEHUS;

onpegenaTb CBOUX NpeAcTaBuTenei 414 3alnTbl CBOMX MEPCOHaNbHbIX AaHHbIX;

Ha COXpaHeHue 1 3alnTy CBOEN NNYHOM XU3HU N CEMENHON TalHbI.

PaboTHuk o06da3aH nepepaBatb MBOY: Oktabpbckas OOLLU Komniekc LOCTOBEPHbIX,
JOKYMEHTMPOBAHHbIX MePCOHaNbHbIX AaHHbIX, COCTaB KOTOPbIX YCTaHOBNEH TpPyAOBbIM
Kogekcom P®, a Take CBOEBPEMEHHO C006WlaTb 00 WM3MEHEHUSX CBOUX MePCOHaNbHbIX
JaHHbIX.

PaboTHuku ctaBaT MBOY: OkTa6pbckas OOLU B M3BECTHOCTb 00 M3MEHEHUU aMUInN,
WMEHW, OTYEeCTBa, faTbl POXAEHUHA, 4YTO MNONy4vaeT OTpaKeHwe B TPYLOBON KHUMXKe Ha
OCHOBaHWN NpeACcTaB/NEHHbIX AOKYMeHTOB. lNpu Heo6X04MMOCTU W3MEHATCA AaHHble 06
obpasoBaHumn, npogeccun, cneynansHOCTU, NPUCBOEHUN HOBOW KBanuukauum n np.

10. OTBETCTBEHHOCTb 3a pasrialleHue KOH(DMAEHUMANbHOW

nHopMaLnm, CBA3aHHONM C NePCOHaIbHbIMU JaHHbIMMW.

PyKoBoAUTE b, paspewlatlinii JOCTYN COTPYAHUKA K KOHPUAEHLMANIbHOMY AOKYMEHTY,
HeceT NepcoHaNbHY OTBETCTBEHHOCTb 3a aHHOe pa3peLleHue.

Kaxablil cOTpYAHWK oOpraHus3auumn, nonydawwmin ana paboTbl KOHMOUAEHLMANbHbI
OOKYMEHT, HeceT eAWHO/IMYHYK OTBETCTBEHHOCTb 3@ COXPaHHOCTb HOCUTENs W
KOH(hMAEHLNANbHOCTL NHOPMaLUK.

Nnua, BUHOBHbIE B HapyLlEHWW HOPM, Peryaupyrouimx nonyvyeHuve, o6paboTky n sawuty
MepcoHasnbHbIX AaHHbIX paboTHWKA, HeCyT AUCUUMMHAPHYK, aAMWUHUCTPATUBHYIO,
rpaXKgaHCcKo-npaBoOBY WM YrONOBHYK OTBETCTBEHHOCTb B COOTBETCTBUMU C (hefjepasibHbIMU
3aKOHaMMW.



